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ot «30» nexabps 2019 r.

osioskeHHe 0 WKOIbHOI OnbanoTeKe
1.00mue noJoKeHus

1. BubauoTeKa SBIAETCS CTPYKTYPHBIM MOJPA3NC/ICHHEM MBOY «COII Ne25 um.70-eTus
neytu Tatapcranay r. AJTbMETHEBCKA PT (nasee - 11lkona), y4acTBYIOMHM B yueGHO-BOCITUTATEIbHOM
mporecce B eAX ofecriederus Mpasa yHacTHHKOB 00pa3oBaTebHOr0 Mpomecca Ha fecraTHoe
[10/1530BaHKE OUOTHOTEUHO-HHOPMALMOHHBIME PECYPCAMH.

2. JlestenbHOCTH OHOMHOTEKH OTPAKACTCA B YcTaBe WKOJIBL.

3. Lenu mKOMBHOA OMOTMOTEKH COOTHOCATCA € LELAMH mKonsl: (popmupoBanue OOLIEH
d Ha OCHOBE YCBOEHHs 00S3aTENbHOT0 MUHMMyMa COACPIKAHHA
0611e00Pa30BaTEBHBIX TIPOTPAMM, HX AJanTalis K KH3HH B 00IIeCTBE, CO3/aHME OCHOBBI UL
0CO3HAHHOTO BHIOOPA M MOC/EIYIOLIEro OCBOCHUA npohecCHOHATBHBIX 00PA30BATEBHBIX IIPOTPAMM,
BOCIIUTAHKE TPAKIAHCTBEHHOCTH, TpyI0/o0Hs, YBAKEHHS K [IpaBaM U cB00OaM Yes0BeKa, JT00BH K
okpyxkatomeii npupoje, Pommute, cembe, (popMHpOBAHIE 3/10POBOT0 00pa3a KU3HH.

4. TllkonbHas GUOMHOTEKA PYKOBOJCTBYETCA B CBOCH AEATE/IBHOCTH (hezepaTbHBIMU 3aKOHAMH,
yKa3aMH M PacropsKCHHAMH Mpesunenta Poccuiickoift  Denepauin, TIOCTAHOBJICHHAMH U
pacriopsokeHuAMH [[paBUTENbCTBA Poccmiickoit Genepanun, peeHnsmMi MHHUCTEPCTBA 00pa3oBaHus
Poccuiickoit ®eneparun 1 PecryOmaku TaTapcran, HHCTPYKIHAMHA VY ¢TaBoM LIKOJIBI, MOJIOXKEHHEM O

GUOIHOTEKE, YTBEPKAEHHBIM TUPEKTOPOM LIKOJIBL.
5. JleATeNbHOCTD  IIKOJIBHOM GUGIHOTEKN OCHOBBIBAETCS HA NPHHIMIAX JEMOKPATHH,

IyMaHu3Ma, OOMIENOCTYTHOCTH, TPHOPHTCTA ob1IeueoBeYeCKHX LIEHHOCTEH, IPaKIaHCTBCHHOCTH,
¢BOGOIHOTO Pa3BUTHS JTHYHOCTH.

6. TTopsIoK MOJIB30BAHMS HCTOUHHKAMH uH(OPMAIUH, TIepedeHb OCHOBHBIX yCIyr H yCIOBH:
WX TpEIOCTABNEHHs ONPEEIOTCA TMonoxerneM © wWKOJbHOH Oubmioteke u Ilpasuiamu
[10/Tb30BAHHS IKOTbHOM GUOTHOTEKOH, YTBEPIKACHHBIMU IHPEKTOPOM LIKOTBL.

7 lllkona HeceT OTBETCTBEHHOCTh 33  JOCTYMHOCTb M KAdeCTBO 6HOIMOTEUHO-

HH(BOPMALIHOHHOTO 00Ty KHBAHHS OHOIHOTEKH.
8. Opranu3aums OOCTyXKHBAHMA YYaCTHUKOB 06pa3oBaTeNbHOr0 NpoLecca MPOH3BOAUTCA B

COOTBETCTBUM C IIpaBHIaMH TeXHUKH 0€30MacHOCTH U HpOTHBOHO)KaprIMH, CaHHTApHO-
TUTHEHUYECKUMHU Tpe60BaHI/lHMI/I.

KyTbTYpbl JHYHOCTH O0YHAKOLIMXC

2. OcHOBHBIE 32Ja4YH1

OCHOBHBIMH 3a1a4aMH IIKOJIBHOH OHONHOTEKH ABIIOTCA:

1. Obecrieyenne yJacTHUKAM 00pa3oBaTeIbHOrO Npouecea — 00yYaoLUMCs, IeAArorHYeCKuM
pabOTHHKAM, ~POJMTEIAM (MHBIM  3aKOHHBIM npencTaBuTesM) O0ydaromuxcs  0CTyma K
nH(OpPMALLHH, SHAHKAM, HACSM, KyJIBTYPHBIM LCHHOCTAM [I0CPEZICTBOM HCTIOb30BaHHS OHOIHOTEHO-
HH(OPMALIHOHHBIX PECYPCOB MIKOJIbI Ha PA3IHHBIX HoCHTE/IsX: OyMakHOM (KHMKHBI (QOHI, honz
MIePHOIMUECKHX U3/IaHMH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) H HHBIX HOCHTEILAX;

2. BochuTanue KyIbTYPHOTO H TPAkIAQHCKOrO CaMOCO3HaHWA, [OMOMIb B COLUATH3ALIAH

06yqa}0meroc;1, Pa3BUTHH €TO TBOPYECKOI0 MOTEHLIHAJIA,
3 q)OpMHpOBaHHe HaBBIKOB HE3aBUCHUMOI0 OMOJIMOTEYHOr0 MOJB30BATEIL: 06}“{CHI/I€ TIOUCKY,

0T6OpY H KPUTHYCCKOH OLEHKE HH(OPMALHH;



1. CoBepiieHCTBOBaHME MPEAOCTABISAEMBIX OMOIMOTEKOM yCIIyT HAa OCHOBE BHEAPEHHS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTUH M KOMIIBIOTEPHU3aLUU OUOIMOTEUHO-UH(OPMAIIMOHHBIX POIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTESUHON CPEJIBI.

3. OcHoBHBIE GyHKINH

Jliist peayin3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

1.®opmupyet Gona OMOIMOTEUHO-NHPOPMALIMOHHBIX PECYPCOB IIKOJbI:

® KOMIUICKTYEeT  yYHUBEPCAJIbHBIH  (OHJ  y4eOHBIMH, XYIOKECTBCHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMHU, TENATrOTMYCCKUMH M HAYYHO-TIONYJISIPHBIMH JOKYMEHTaMH Ha TPAIUIHMOHHBIX U
HETPAJAULMOHHBIX HOCUTEISIX HH(POPMAIINY;

e roroutHsAeT (GoHT MHPOPMALIMOHHBIMU pecypcamu ceTu VIHTepHeT.

2. Co3naet HHPOPMAITMOHHYIO TPOAYKITUIO:

® OCYILIECTBIISICT AaHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(OpMAIIHH;

®OpraHm3yeT M BEAET CIPABOYHO-OMOMMOrpaduuecKkuil ammapaT: KaTalord, KapTOTeKH
AJIEKTPOHHBIN KaTaJIOT;

epa3pabaThiBacT pEKOMEHAATEIbHBIC OubOIMorpadguueckue Mmocodus (CHHCKH, 0030pHI,
yKa3aTeJH U T.I1.);

e o0ecrieunBaeT HHPOPMHUPOBAHHUE MTOJIb30BaTENICH 00 MH(OPMAIIMOHHOHN MPOIYKIINH;

3.0cymectBisier AudQepeHupoBaHHOe  OHOIMOTEYHO-UHPOPMAIIMOHHOE  00CTYKHUBaHUE
00yJaromuXcsi:

® OpraHu3yer oOy4eHHE HaBbIKaM HE3aBHCUMOIO OMOJIMOTEYHOTO IMOJIb30BATENsl U OTPEOUTENS
uHpOpMAIINH, COJICHCTBYET MHTETPAIIUU KOMIUICKCA 3HAHWH, YMEHUH U HABBIKOB PaOOThI C KHUTOW M
nHpopManuei;

® OKa3bIBaeT MH(MOPMAIIMOHHYIO MOIJIEPKKY B PEIICHUU 33Jad, BO3ZHUKAIONIMX B MPOIECCE UX
y4eOHOI, caM000Pa30BaTEIILHOM U IOCYTOBOM JCATEIBHOCTH;

4.0OcymectBisier  auddepeHIUPOBaHHOES  OUOIMOTEYHO-UH(DOPMAIIMOHHOE  OOCITy)KUBAaHUE
MEeIarOrMYeCKUX PaOOTHUKOB:

® BEISIBIISIET HMH(OPMAIMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl, CBSI3aHHBIE C
o0y4eHrneM, BOCIIUTAHUEM U 3[J0POBbEM JIETEH;

®BBIBIIIET MH(OPMAIMOHHBIE TOTPEOHOCTH U YAOBJIETBOpSET 3ampockl B 00IacTH
MeIarOrMYeCKINX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

e coJieiicTByeT Mpo(ecCHOHANbHON KOMIIETEHIMH, MOBBIIICHUIO KBAIW(UKALUMHU, MPOBEICHHIO
aTTecTaluu;

e co3zaeT 0aHK NeAaarornyeckoil MHGopMaluyu Kak OCHOBBI €JUHOW MH(OPMALMOHHON CITY>KOBI
00111€00pa30BaTENLHOTO YUPEKICHUS, OCYIIECTBIISIET HAKOIIJICHHE, CHCTEMATH3alNI0 HHPOPMAIIHH 110
npeaMeTam, pa3zesam U TeMaM;

® OpraHu3yeT AOCTYI K OaHKY Ieqarorudeckoil mHGopMaIiu Ha JIIOOBIX HOCHTENSX, POCMOTP
JJIEKTPOHHBIX BEPCUH MEAArOTMYECKUX U3AaHUM;

® OCYILIECTBIISIET TeKyllee HHPOPMUPOBaHUE (THU MHPOPMALIMU, 0030pbl HOBBIX MOCTYIUIEHUH 1
nyOsnkanuit), “HGOPMUPOBAHUE PYKOBOJICTBA IIKOJIBI MO BOIIPOCAM YIPABICHHUsS 00pa3oBaTeIbHBIM
MIPOIIECCOM;

® CrIOCOOCTBYET NMPOBEJCHMIO 3aHATUH 110 POPMUPOBAHUIO UHPOPMALITMOHHON KYJIBTYPHI.

5.0cymectBisier  auddepeHupoBaHHoe  OUONMMOTEUHO-MHPOPMAIIMOHHOE  OOCITYKHBaHHE
ponuTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaroIuXcsi:

® yIOBJICTBOPSIET 3alpoChl TMOJb30BaTeNel W WHGPOPMHUPYET O HOBBIX IOCTYIUIGHUSAX B
O6ubInoTEKY;

® KOHCYJIBTUPYET TI0 BOIIPOCaM OPTaHU3aAI[MHM CEMEWHOTO YTEHHsI, 3HAKOMUT ¢ WH(pOpMAIHen 1mo
BOCIIUTAHUIO JIETEH;

® KOHCYJIBTUPYET IO BOMPOCaM y4eOHBIX M3AaHUH JIs1 00yJaroIuxcsl.

4. Opranu3zauus JesiTeJJbHOCTH OMOJIHOTEKH



[[IxonpHast OUOIMOTEKA MO CBOCH CTPYKTYpE JEIUTCS Ha aOOHEMEHT, YWTAIbHBIN 3all, OTICIN
Y4eOHUKOB U OTIE]I METOJUYECKON JIUTePATypPHI IO MIPeIMEeTaM.

bubnuoreuno-undopmamoHHoe oOCTy)KUBaHUE OCYIIECTBIIAECTCS Ha OCHOBE OMOJIMOTEYHO-
WH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM M BOCIUTATEIBHBIM IJIAHAMH IIKOJIBI,
porpamMMaMu, MPOEKTAMH U TUIAHOM PabOThI IKOJIBHON OMOIMOTEKH.

B nemsix obecnieueHust MoJepHU3AIMKU OMOIMOTEKH B YCIOBHUAX MHPOPMATU3AINHN 00pa30BaHHS
U B IPEJIEax CPENICTB, BEIICISIEMbIX YUPEAUTEISIMHU, IIIKOJIA 00eCIieYrnBaeT OMOINOTEKY:

® rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMIUICKTOBAHMS OUOIMOTEUHO-HH(POPMAITMOHHBIX
pecypcoB (B CMETe yUpexICHUS BBIBOJUTCS OTAEIBHO);

® HCOOXOJMMBIMU CITY)KEOHBIMA M TIPOM3BOJICTBCHHBIMU TTOMEIICHUSIMH B COOTBETCTBUHU CO
CTPYKTYpO# OMOJMOTEKM W HOPMATHUBAMH [0 TEXHHKE OE30MaCHOCTH AKCILTyaTallid KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOW BIQXKHOCTH, 3albUICHHOCTH TOMEIICHHS, KOPPO3HOHHO-aKTHBHBIX MpHUMeEcen
WM DJIEKTPOIPOBO/ISIIEH ITBUIN) U B COOTBETCTBHH ¢ TosiokeHusimu CanlluH;

[lkona co3maeT ycHoBHsS s COXPAHHOCTH ammapaTypbl, OOOpPYJOBAaHUS M HMMYILECTBA
OMOIMOTEKH.

OTBETCTBEHHOCTh 32 CHCTEMaTHYHOCTh M KayeCTBO KOMIUIEKTOBAaHHS OCHOBHOTO (oHIa
OMOIMOTEKH, KOMIUIEKTOBaHUE Y4eOHOro (oHAa B COOTBETCTBUHM C (elepaIbHBIMU TIECPEUHSIMH
Y4eOHHMKOB U y4eOHO-METOIMYECKUX M3TaHUH, CO3JaHNe HEOOXOAUMBIX YCIOBUH /IS AEATEIbHOCTH
OMOJIMOTEKH HECET AUPEKTOP HIKOJIBI B COOTBETCTBHH C YCTABOM IIKOJIBI.

Pexxum  paboThl  MIKOMBHOW  OWOJIMOTEKH  OMPEACNSACTCS 3aBEAYIOIIMM  OUOJIMOTEKOU
(bubmmoTexapeM) B COOTBETCTBUU C MPABHJIAMH BHYTPEHHETO PACIOPSIIKA IIKOJIBI.

5. YupasJienue. LTaTel

YnpapineHue mKOJIbHOW OHOIMOTEKON OCYILECTBISETCS B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit denepanuu 1 ycTaBOM IIKOJIBL.

O611ee pyKOBOJCTBO JI€ATEIHbHOCTHIO IIKOJIBHON OUOIMOTEKN OCYILIECTBISET TUPEKTOP IIKOIIBL.

PykoBomcTBO  MIKOJIBHOW ~ OMOMMOTEKOW  OCYIIECTBISICT — 3aBEAYIOIIMNA  OWOIHMOTEKOM
(OubnuoTekapb), KOTOPBIH HECET OTBETCTBEHHOCTh B TMpeAeNiaXx CBOEM KOMIETEHIMH Iepen
OOIIECTBOM ¥ JTUPEKTOPOM MIKOJIBI, OOYYAIOIIUMHUCSA, HX POAUTEISAIMH (MHBIMH 3aKOHHBIMHU
MPEJICTABUTENISIMA) 32 OPraHu3alldi0 M Pe3yNbTaThl JIEATEIbHOCTH IIKOJIBHOM OUOIMOTEKH B
COOTBETCTBUHM C (PYHKIIMOHATHHBIMU OOS3aHHOCTSMH, MPETyCMOTPEHHBIMH KBaTH(PUKAIMOHHBIMU
TpeOOBaHUSMU, TPYIOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

3aBegyrommii 6ubmuoTeKoil (OuOIMOTEKaph) HAa3HAYACTCS JAUPEKTOPOM IIIKOJIBI,  SIBISIETCS
YJIEHOM TEJarorudeckoro KOJUIGKTMBAa M BXOAWTH B COCTaB MEAAarorM4eckoro coBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

3aBenyromuii  Onbmuorekoi (OmOIMOTEKaph) pa3pabaThiBaeT M MPEACTaBISET IUPEKTOPY
IITKOJIBI HAa YTBEPKICHUE CIICTYIOIIHE JOKYMEHTBI:

® [10JIOKEHHE O OMOJIMOTEKe, MTPaBUIIa MOJIb30BaHUS OMOTNOTEKOM!;

® [[JJAHOBO-OTYETHYIO JOKYMEHTAINIO, TEXHOJIOTUYECKYIO JOKYMEHTAIUIO;

[TopsIoK KOMIUIEKTOBAHUS IITAaTa IMIKOIFHOW OMOTHUOTEKH periaMeHTHPYETCs] YCTaBOM IITKOJIBI.

6. [IpaBa u 00s13aHHOCTH OUOJIMOTEKHU

PaGoTHHKM IKOJIBHON OMOIMOTEKH UMEIOT MPaBo:

® CAaMOCTOSITENIbHO BBIOMpaTh (POPMBI, CpPeICTBA M METOJbl OMOIMOTEUYHO-HH(OPMAIIMOHHOTO
oOciy>)KuBaHusl 00pa30BaTEIILHOTO M BOCHHUTATENILHOTO MPOIIECCOB B COOTBETCTBHM C LEISIMU U
3aJjauaMy, YKa3aHHBIMH B YCTaBe IIKOJIBI U TIOJIOKEHHUH O IIKOJIBHON OMOIHOTEKE;

®[IPOBOJIUTH B YCTAHOBJICHHOM TMOpsAKe (aKyJIbTaTUBHBIE 3aHATHSA, YPOKH M KPYXKKH
6ubMoTeyHo-O0nbIMorpadMIecKuX 3HAaHUN U HHPOPMALIMOHHOMN KYIbTYpPBI;

® PEKOMEH/IOBaTh NCTOYHUKH KOMIUIEKTOBAHUSI MHPOPMAITMOHHBIX PECYPCOB;

® U3BIMATh M PEaTM30BBIBATh TOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIMEH 1O yUETY
OoubaroreyHoro GoHmaa;

eOonpeNeisiTh B COOTBETCTBUM C MPaBUJIAMU TMOJb30BaHMUSA IIKOJBHOW OHOIMOTEKOH,
YTBEP)KJICHHBIMH JAHPEKTOPOM IIKOJBI, W IO COTJIACOBAHHUIO C POAUTEIHCKAM KOMHTETOM WIIH




MOTIEYUTETHCKIM COBETOM BHUIBI M Pa3Mephbl KOMIICHCAIIMH yIiepOa, HAHECEHHOTO I0JIb30BaTEIISIMUA
OMOINOTEKH;

® UMETh €XKETOHBIN OTIYCK B COOTBETCTBHH C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU;

® OBITH MPEJICTABICHHBIMU K Pa3IMYHBIM (pOPMaM MOOIIPCHHUS;

® y4JaCTBOBaTh B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickori ®enepanuu B padote
OMOJIMOTEYHBIX ACCOIMAIINN HITH COIO30B.

PaGoTHuKM OMOIMOTEK 00sS3aHBb:

® 00ECIICYHTD MOJIB30BATEISIM BO3MOKHOCTh paOOTHI C HH(OPMAIIMOHHBIME PECYpCaMU

OHOJINOTEKH;

¢ H()OPMHUPOBATH MMOTH30BATENICH O BUAAX MPEIOCTABIIEMbIX OMOTNOTEKON YCIyT;

¢ 00eCIIeYNTh HAYYHYIO OPTaHHU3AIMIO (POH/IOB M KATaJIOrOB;

e hopmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPIKICHHBIMHE (De/iepalbHBIMU TICPEUHIMU

yUeOHBIX W3JaHHUl, 00pa30BaTEIbHBIMK MMPOrPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTIMH U
3aMpocaMu BCEX MEPEUYHUCICHHBIX BBIIIE KATETOPUI TOJIb30BATEIICH;

® COBEPIICHCTBOBATh MH(MOPMAIMOHHO-OMOIHorpaguiyeckoe U OMOIMOTEYHOE OOCTy)KMBAaHUE
IOJIb30BaTEIICH;

e o0ecTieynBaTh COXPAHHOCTh WCIOJIB30BAHUSI HOCUTENEH HMH(OpMAINH, WX CHCTEeMAaTH3aIUIO,
pa3MeIlEeHNE U XPaHEHUE;

e 0OecrIeUnBaTh PEKUM PAOOTHI IIIKOJIBHOM OMOIIMOTEKH;
® OTYMTHIBATHCS B YCTAHOBJICHHOM MOPSAKE MEPE]] TUPEKTOPOM IIKOJIBI;
® [IOBBIIIATH KBAUTH(DUKAIUIO.

7. [IpaBa u 00513aHHOCTH MOJIb30BaTeJ el ONOIHOTEKH

[Tonb30BaTeny OMOIUOTEKU UMEIOT MPaBO:

®[I0JIy4aTh TOJHYI HHPOpPMAIUI0 O cocTaBe OubOnmoredHoro (oHma, WHEPOPMAITMOHHBIX
pecypcax u mpenoCTaBisieMbIX OMOIMOTEKON yCyrax;

® [10J1b30BaTHCS CIPABOYHO-OMOIMOrpaduECKUM armapaToM OMOINOTEKH;

® [10JIy4aTh KOHCYJIbTAIIMOHHYIO MIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB HH()OPMALINH;

® [10JIy4aTh BO BPEMEHHOE IM0JIb30BaHUE Ha a0OHEMEHTE U B YUTAIIBHOM 3ajie TIeUYaTHbIC U3/IaHUS
U Ipyrue UCTOYHUKYU HH(DOpMAIIHH;

® [IPOJIIEBATh CPOK MOJIH30BAHMS IOKYMEHTAMU;

e [I0JIy4aTh TeMaTuyeckue, pakrorpaduueckue, yrouHstommue u oubanorpadguueckue crpaBKu
Ha OCHOBE (oHa OMOINOTEKH;

® yJACTBOBATh B MEPOTIPUSATHUSX, IIPOBOIUMBIX OUOITHOTEKO;

e 00paImaTeCs AT pa3pemeHuss KOHQIUMKTHON CUTYaIUH K TUPEKTOPY ITKOJIHI.

[Tonp30BaTenu MKOJIbHOW OUOIMOTEKH 00S3aHbI:

e coOIOIaTh MpaBUJIa MOJIb30BAHUS IIKOJIBHON OUOINOTEKOH;

e OepeKHO OTHOCUTHCS K TMPOU3BEICHUSM TeuaTd (HE BBIpbIBaTh, HE 3aruOaTh CTPaHUIl, HE
JeNlaTh B KHUTAX IIOJYEPKUBAHUS, TOMETKH), WHBIM JOKYMEHTaM Ha pPa3JIMYHBIX HOCHTEISX,
000pyIOBaHUIO, UHBEHTAPIO;

® [TOJIJICP)KUBATh TIOPSZOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYIlE OWOJIMOTEKH,
PacCTIOIOKEHUS KAPTOUCK B KATAIOTaX M KapTOTEKaX;

® [10JIb30BATHCS [IEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIKO B TOMEIIIEHUHN OMOINOTEKY;
yOequThCsl TMpU TIONYyYEeHUH JIOKYMEHTOB B OTCYTCTBHHM Je(deKTOB, a TMpU OOHApYKCHUH
npornHGOpMHUPOBaTH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTDh 32 OOHAPYKEHHBIE 1e(DEKThI
B CIaBaeMbIX IOKYMEHTaX HECET MOCIEAHHM MOJIb30BaTeb;

® DACIHMCHIBATHCS B  YUTATCIbCKOM  (opMyisipe 3a KaXJblid TOJYyYEHHBIH JIOKYMCHT
(uckmouenue: odyuaronuecs 1-4 KiaccoB);

® BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OMOTHOTEKY B YCTAHOBJICHHBIE CPOKH;

®3aMEHATH JOKYMEHTHI IIKOJbHOW OWONHOTEKM B CiIy4ae WX YTpaThl WIA TOPYH WM
PaBHOIICHHBIMH, JTHMO0 KOMIIEHCHPOBATh YyIIepO B pa3Mepe, yCTaHOBJICHHOM MPaBUIAMH MOJIb30BAHUS
IIKOJILHOM OMOIMOTEKOI;




® [IOJTHOCTHIO PACCUUTATHCS CO IIKOJIBHOW OMOIMOTEKON MO MCTECYCHHH CpPoKa OOYYEeHHS WIIH
paboTHI B IIKOJIE.

[Mops10K TOTB30BaHUS IKOJILHOW OMOINOTEKOM:

®3aMuch B LIKOJIBHYIO OMOIMOTEKY OOYYaromMXCs MPOU3BOAUTCSA IO CIHUCOYHOMY COCTaBY
KJlacca, MEeJIarorH4ecKuX M WHBIX Pa0OTHUKOB IIKOJBl - B MHJWBUYabHOM MOPSIKE, POIUTENEH
(MHBIX 3aKOHHBIX TPEJICTaBUTEIIEH) 00YHarOIIUXCsl — IO MaclopTy;

e [IepeperucTpalys nojab30BaTeneil MKoIbHOM OMOINOTEKH IPOU3BOIUTCS €KETOTHO;

® JOKYMEHTOM, MOATBEPKIAIOIIUM MPABO MOJIb30BaHUSA OUOIMOTEKOM, SIBISIETCS YUTATEIbCKUI
hopmyssp;

® YUTATENECKUN (GOopMyIsAp (UKCHUPYET AATy BBLAAYM IIOJIB30BATENO0 JJOKYMEHTOB M3 (OoHIA
OUOINOTEKH U MX BO3BpAIECHUS B OMOIHOTEKY.

[opsanox noab30BaHUsl A00HEMEHTOM:

® [10JIb30BATEIM MMEIOT IMPAaBO MOJYYHTh HA JIOM W3 MHOTOTOMHBIX HM3JaHUN He Ooyiee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO;

® MaKCUMaJIbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMH:

y4eOHUKH, y4eOHbIE TOCOOMS — yueOHBIH TOf;

HAy4YHO-TIOMYJISIpHAs, TO3HABATENbHAS, XYI0KECTBEHHAs TuTeparypa — 14 aHeit;

NEPUOTNYECKHUE U3AaHNUs, U3/IaHUs TIOBBIIICHHOTO CIIpoca — 7 JHE;

® [10JIb30BAaTEIN MOTYT MPOMJIUTH CPOK IMOJIb30BAHUS JTOKYMEHTaMH, €ClId Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIB30BATECH.

IopsA0K NOTB30BAHNS YATAIEHBIM 3aJI0M:

® JOKYMEHTBI, ITpeIHa3HaYeHHbIE AJIs Pa0OThI B YUTATHLHOM 3aJie, Ha JJOM HE BBIJIAIOTCS;

® SHIMKJIONEINH, CIIPAaBOYHHUKH, PEIKHUE, IEHHbIE U WMEIOIIUECS B €IMHCTBEHHOM SK3EMILIIpE
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl pa0OThI B YUTAILHOM 3aJI€.

[opsigok paboThI C KOMIIBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:

e paboTa ¢ KOMIBIOTEPOM YYACTHUKOB 00pPA30BaTEILHOTO MpoIlecca MPOU3BOIUTCS MO rpaduKy
paboThl OMOINOTEKH,

e pazpemaeTcsi paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM HE 0o0jiee JBYX 4YelOBEK
OJTHOBPEMEHHO;

® 110 BCEM BOIIpOcaM Moucka uH(popMmauu B MIHTepHETe MOoIb30BaTeNb JAOKEH oOpaiiarbes K
pabOTHHUKY OUOITMOTEKH;

e 3ampeniaercs oopaiieHue k pecypcam MHTepHeTa, npennoararnmm onjary;

e paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTTIACHO YTBEPKIACHHBIM CAHHUTAPHO-TUTHEHUYECKUM
TpeOOBaAHUSM.







